PRIVACY POLICY for Diane Potter - Meraki Ceremonies — In accordance with
the General Data Protection Regulation (GDPR) and the Data Protection Act
(2018)

This Privacy Policy provides detailed information on when and why | collect your
personal information, how it is used, and how it is protected.

Why do | need to collect data/personal information?

As an Independent Celebrant | need to collect data such as your name, email
address, phone number and any other personal information you choose to voluntarily
provide in order for me to write and deliver a bespoke ceremony - (couple’s
ceremonies, naming ceremonies or funeral service ceremonies).

Your personal details will be protected and will only be used for the purpose of
writing and delivering the ceremony or for me to contact you regarding the
ceremony.

Sharing of personal information

| will not sell or trade your data with any other companies or third parties (unless you
have given me express permission to do so, for the purpose of planning your
ceremony).

How is the data kept?

Security measures are implemented to ensure your personal information is
protected. However, you should be aware that no method of transmission over the
internet or electronic storage is 100% secure.

How and when will the data be deleted?

The data will only be kept for as long as necessary to provide you with your
requested service as outlined in this privacy policy, or as required by law.

Once your personal information is no longer required it will be securely deleted from
computers, hard drives, phones, and paperwork will be shredded.

Your invoice details would need to be kept for 7 years in order to adhere to HMRC
guidelines.
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Improving Website and Services

When you click onto my website www.merakiceremonies.co.uk the information
collected may be used to analyse trends, such as the number of visitors to the

website and which pages were viewed. This helps me to understand how users
interact with the website to improve services.

This information is processed in a way where individual users are unidentifiable.

Cookies

www.merakiceremonies.co.uk uses cookies - small pieces of data stored on a site
visitor's browser, allowing the website to remember your identity. By visiting this
website, you agree to the use of cookies in accordance with your cookie settings.

This link provides details about cookie usage Everything You Need to Know About
Internet Cookies

Data Subject Rights and Requests

You have certain rights regarding your personal information under data protection
laws. These rights may include the right to access, correct, delete, or restrict the
processing of your personal information.

If you have any questions or to exercise your rights concerning the personal
information that | keep please contact me at merakiceremonies2@gmail.com - Two
forms of identification will be required to verify your request, which will be held in
accordance with this privacy notice.

Consent

By consenting to this privacy notice you are giving me permission to process your
personal data specifically for the purposes identified above.

Privacy Policy Updates

Diane Potter - Meraki Ceremonies reserves the right to modify this privacy policy as
required.

This privacy notice was written and is effective from May 2024
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